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Mission Statement

Our mission is to provide a safe fun, enriching and developmentally appropriate 
environment for children in our community.  Our talented, nurturing childcare 
professionals are committed to offering the highest quality care for children at an 
affordable price for parents.

Policy Statement


The purpose of this handbook is to communicate to parents the policies and 
procedure of our District school-age childcare programs.  

Enrollment Eligibility and Special Needs Policy

Children must:
· be a minimum 5 years, 0 months and maximum 13 years, 0 months of age (7.712.51A 
) 
· be enrolled in the Bennett 29J School District. Children of school staff may be enrolled if space is available and at the discretion of the Childcare Director. 
· comply with behavioral expectations as indicated in handbook. 
Failure to comply with policies may result in immediate denial or withdrawal of services. 

Special Needs

Our main focus is to treat people with disabilities in the same manner as those 
who do not have disabilities by providing reasonable accommodations, 
modifications, and services in accordance with the needs of their disability. 
Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities
 
Act (ADA) provide that no otherwise qualified individual with a disability shall, 
on the basis of disability, be excluded from participation in, be denied the benefits 
of, or otherwise be subjected to discrimination under Bennett 29J School District 
activities and programs. 

Parents must
· complete enrollment and emergency information forms prior to child's first day of attendance (5.512.51B). 
· communicate child’s physical, emotional, and/or cognitive needs with the Director prior to first day of attendance and on an on-going basis so staff can provide reasonable accommodation and appropriate support systems. 

· comply with policies and procedures as indicated in handbook, including behavioral expectations and payment policies. 

· communicate changes in custody arrangements. 

Failure to comply with policies may result in immediate denial or withdrawal of services.

Hours of Operation




6:30-7:45 AM and 3:15-6:30 PM Monday through Friday 


Specific Hours for Special Activities



Child care will not operate on days when school is not in session.

Holidays and Closure Dates


All programs are closed on holidays recognized by Bennett 29J School 

District.  Included in this list are holiday and other closure dates 


(attached).
Admission and Registration (7.712.51)
· Admission: All required paperwork must be complete and turned into the Director prior to first day of attendance. Parents must comply with registration and payment policies outlined below to ensure their child has a spot and to allow for proper staffing within state-mandated ratios (1 staff to 15 children). We can only accept children who are currently enrolled in the program.
· Registration and Payment: One time registration fee of $25 is due upon registration and payment will be due the first Monday of every month. 
· Absences / Credits / Refunds: Monies received by Bennett Before and After School care are used to pay staff; therefore there will be no refunds/ credits for time when students do not attend.

Itemized Fee Schedule
	Before School
	After School
	Daily Drop in Rates (based on availability)

	$5 per day


	$8 per day
	$7 for before school session

	$25 per week
	$40 per week
	$10 for after school session

	$100 per month
	$160 per month
	


Inclement and Excessively Hot Weather

· Inclement Weather: We encourage outdoor play and children should come to the program with appropriate clothing, including boots, hats, gloves, socks, coat, etc. Children who wear boots are allowed to play off of blacktop areas when snow covers the ground. Children remain indoors if there is precipitation, lightening, or the temperature (with wind chill considered) falls below 20 degrees. 
· Excessively Hot Weather: On excessively hot temperature days, we encourage children to bring a water bottle from home, and wear light colored clothing including brimmed hats. We limit outdoor play and have access to shaded areas and drinking water whenever possible.

· Sunscreen: Sunscreen is applied on a regular basis. Parents are required to declare their preferences on the enrollment form. 

Snow Day and Severe Weather Procedures 

· Snow Day/Severe Weather Procedures: Weather related schedule changes 

are provided to local television and radio stations. Only exceptions to normal school schedules are announced. Any weather related schedule changes are posted by 5:00 a.m. Please watch for area delayed openings, closures, and early dismissals. If our area, Bennett 29J, is not mentioned, our school is operating on a regular schedule. If Bennett 29J School District is closed, ALL schools and programs in the district are closed.

Delayed Schedule / Early Dismissal / School Closure
· Delayed Schedule: Bennett 29J schools do not operate on a delayed schedule due to weather. 

· Early Dismissal Schedule: On an early dismissal schedule, the childcare program closes at the same time the school dismisses all students in order to ensure the safety of staff members and children. Please be sure emergency contact information is current and make prior arrangements for your child on inclement weather days.
· School Closure: If our school is closed for the day, all programs and functions occurring in the building, including the childcare program, are closed for the day. 
Identifying Where Children are at all Times


Staff takes attendance and conducts head counts on a periodic basis.  This 


ensures children who are registered to attend the program are accounted for 
throughout the day.  If the group leaves the sign-in/sign-out area, a sign is posted 
indicating where the group is located.  If the group leaves the school premises 
(field trips, walking trips) the main office and/or program headquarters are 
provided with a list of children and staff members attending the trip along with an 
accurate itinerary (7.712.63A).  Parents are notified in advance of all activities 
that occur off-site, including field trip departure and arrival times, additional fees, 
and any additional instructions.  This allows parents to plan accordingly to make 
sure their child is prepared for the day’s activities (7.712.61C).  Parents choosing 
to involve their child in extra-curricular activities (tutoring, girl/boy scouts, band, 
and choir) during program hours must complete an authorization form.  Please 
contact the childcare program for more information. 
Release of Children from the program and Written Authorization (7.712.32B)

For security purposes, a sign-in/sign-out sheet is maintained daily by the program.  
The program may only release children to adults (18 and older) for whom written 
authorization has been given and as indicated on the child’s enrollment form.  
Authorized adults must provide signature and time whenever the child is signed in 
and out of the program.  In an emergency, the child may be released to an adult 
for whom the child’s parent or guardian has given verbal authorization.  If the 
staff member who releases the child does not know the adult, photo identification 
is required to assure the adult is authorized to pick up the child.  Please discuss 
any requests for other arrangements with the Director. 

Unless presented with legal documentation in the form of a court order, we cannot deny a parent access to his or her child. 

Unauthorized Person Attempting to Pick up Students (7.712.32M) 

Students will not be released to any person who is not authorized on release 
forms by the parent/guardian. If any unauthorized person attempts to have a 
child released to them, the Director or one of his or her employees will contact 
the Adams County Sheriff’s Office. Students in attendance in the program will 
be secured according to district lockdown procedures until law enforcement 
arrives.

Discipline Policy and Procedures


Goal Statement



The goal of our disciplinary policy is to promote a standard of 


expectations that is clear, consistent, and fair.  Our objective is to create 

an atmosphere of respect and responsibility resulting in a safe and 


enjoyable environment for everyone.

Expectations / Indicators


Program Environment

Children, staff, parents and community will behave in a manner that fosters a positive program environment.

Indicators
· Participate actively in program activities. 

· State expectations clearly. 

· Show sensitivity towards others.
· Use courteous and polite language and behavior. 
· Follow program and school rules. 



Dress

Children and staff will dress appropriately for the program environment. 
Indicators:
· Dress in a clean, neat, and safe manner.
· Dress in a manner that is non-demeaning to self or others. 

· Dress in a manner that promotes practices that are consistent with school policies.
· Dress in a manner that is conducive to the activity in which engaged.


Physical and Emotional Safety

Children, staff, parents and community will promote, create and maintain an environment free from physical and emotional harm.

Indicators:

· Control anger and resolve conflicts through non-violent means. 

· Ensure that programs are free from weapons. 

· Ensure that programs are free from harmful substances. 

· Ensure that programs are free from intimidation, discrimination and harassment.


Respect for Grounds and Property

Children, staff, parents and community will be thoughtful caretakers of the program and school property and the property of others.
Indicators:

· Use property and materials for their intended purposes. 

· Take responsibility for maintaining program and school property. 

· Show respect for the personal property of others. 



Respect and Responsibility

Children, staff, parents and community will accept personal responsibility and accountability for their actions or inactions.

Indicators:

· Follow program policies and procedures. 

· Doing the right thing in the right place at the right time. 

· Take initiative to help others. 

· Respect self and others. 


Diversity 
Children, staff, parents and community will respect the unique attributes and qualities of every individual.

Indicators:

· Treat others with fairness and compassion. 

· View diversity as enhancing the program environment. 


Communication

Children, staff, parents and community will communicate effectively to build a more positive program environment

Indicators:

· Communicate with positive intent. 

· Communicate in an open, trusting and truthful manner. 

· Express ideas clearly. 

· Listen actively and encourage feedback: 

· Communicate in a timely and on-going manner. 

· Clarify communication directly from the source. 

Disciplinary Procedures and Childcare Referral Form




Purpose: We believe children have the right to be happy, healthy, 



safe, and develop positive relationships with children and adults. 



Our childcare staff help children turn misbehavior into 




opportunities to learn and be self -directed through use of verbal / 



nonverbal interventions providing options, problem-solving, re-



directions, separation, and natural/logical consequences. When 



children choose a behavior which disrupts or threatens to disrupt 



the operation of the program, which interferes in any way with the 



rights and privileges of others, which endangers the health or 



safety of any person, or which damages property, disciplinary 



actions will result. These actions may include but not be limited to 



temporary dismissal and permanent removal. Children with 



disabilities are subject to the same disciplinary procedures as 



children without disabilities.

Childcare Referral Forms



The intent of the childcare Referral Form is primarily a 




communication system between parents and the childcare program. 


Typically, a childcare Referral Form will be issued after a verbal 



and/or written warning has been given and other program 




interventions (as listed on the Childcare Referral Form) have 



failed. Referral Forms will be issued immediately after severe 



behaviors.



Parent Involvement     



Parents are asked to review the form and talk to their child about 


appropriate behavior at the program. The parents are also asked to 


sign the form to verify receipt and keep the yellow copy for his or 


her records. Parents are encouraged to contact the Director anytime 

to discuss the incident resulting in the referral.  These incidents do 


not become part of the student’s school record. The incidents will, 


however, stay as part of the Bennett 29J School district childcare 


program.


Procedures


Children who receive three (3) referrals during the same 


school year will be temporarily dismissed from the program 

at the discretion of the Director of the daycare. 



The dismissal can be 2 to 5 days. Parents wi1l receive a 


notice of temporary dismissal along with the most recent 


referral indicating the effective dates of dismissal and 


reinstatement. Children who receive 4 referrals in one school 

year will be permanently removed from the childcare 


program. Parents will receive a notice of permanent removal 

along with the most recent referral. At the discretion of the 


Director, the child may be reinstated into the 



program for the next school year. The Director 



reserves the right to temporarily dismiss or permanently 


remove a child from the program for the Level I Behaviors 


listed on the Referral Form with an asterisk (*) without 


prior warning.

Notification of Handling Children's Illnesses, Accidents, Medical

Emergencies and Liability


Staff Qualifications (7.712.42D)


For every 30 or fewer children in attendance, there is at least 1 staff
 

member who is current in CPR and First Aid.  Such individuals are with 


the children at all times when the program is in operation, including 


during field trips. All staff is certified in universal precautions within the 


first three months of employment. Staff follows guidelines provided by 


ECBOCES Health Services.


Illness



If a child becomes ill while attending the program, the child is confined 

to a mat in a designated area and parents are contacted to make 


arrangements for their child to be picked up immediately. The childcare 

program complies with school health room guidelines when caring for ill 

children.
Children are considered ill when one or more of the following indicators occur:
· A fever over 100 degrees
· Vomiting with or without fever
· Diarrhea with or without fever 

· Unexplained rash with or without fever  

· Unexplained discharge from eyes, ears, nose, mouth or skin
· Acute abdominal pain

· Difficulty breathing.  In the case of known asthma, delegated staff refers to the child’s emergency instructions. 

· Indicators of serious injury (head injury, intense pain, severe bleeding, and inability to move a limb or joint, abnormal skin color or pupils)
· Uncharacteristic behavior (child is cranky or less active than usual, will not eat, cries more than usual, seems unwell)


Parental Support


Parents can help maintain a healthy program environment, keep children 

well, and stop the spread of illness by:
· checking child's health before leaving home. 

· keeping children home when they have signs/symptoms of illness. 

· being sure your child and staff know where you are. 

· giving program current emergency contact information. 

· making alternative childcare arrangements for sick children if unable to do so yourself. 

· contacting the Director when child comes down with a contagious illness such as strep throat, chicken pox, CMV, pink eye, etc. Many of these illnesses require exclusion from the program for at least 24 hours after treatment. 


Accidents, Injuries, Medical Emergencies



The program is responsible for the emergency handling of accidents and 


sudden illness/injuries occurring while the program is in operation. If a 


child becomes 
hurt while in our care, appropriate first aid is applied. 


Injuries are documented. When applicable, District forms are sent to Risk 


Management and parents. Parents are notified of all known minor head 


injuries. Staff is authorized to use their best judgment in an emergency 


situation. Parents and/or emergency contacts are notified immediately.



Liability

Colorado State Law defines the District's responsibilities for injuries to children, or damage to their property in connection with these activities. Generally, the District's liability is limited to its involvement in transporting children and has immunity from most other claims, such as those resulting from the general supervision of children. The District does not have any medical, dental, or hospitalization insurance covering children for injuries incurred in school or on field trips. The District does carry insurance coverage related to the transportation of children, as long as they are passengers in District vehicles or in specially authorized private vehicles. The program is not responsible for subsequent treatment or medical expense incurred after the administration of first aid.

Storing and Administering Children's Medicines 

In order for staff to administer over-the-counter (fever reducers such as Tylenol, ointments and creams used as treatment for a skin condition, eye or ear drops) and prescription medication, the following is required:

· The "Medication Request Release Agreement", available at the program, must be completed and signed by parents and health care providers. Authorization includes type of medication, route, dosage, time, start/end dates, purpose, and side effects.
· All prescription medication is furnished in the original pharmacy labeled container.

· Over-the-counter medicine containers are in its original container and labeled with the child's name.
Delegation of Administration in Compliance with the “Nurse Practice Act.” (7.712.52C)
Medications are stored in a locked, clean container or cabinet. A record is kept of all medications dispensed to children by staff.  The Declaratory Clause of the Nurse Practice Act covers medications in schools, including the childcare program. Designated staff need to complete a state-approved, four-hour medication administration class and are trained by a Registered Licensed Nurse before medications can be released to a child. Please consult with the Director if your child has medical needs.

Emergency Response: Lost/Missing Children, Tornadoes, Fires, and other Emergencies

A child is determined to be lost or missing when: 


Before School Program
· Child is signed into the program and whereabouts are unknown. 


After School Program
· A child is registered for that day (parent has registered the child according to program policies) and is not present during roll call/check in. 
· Child is checked into the program and whereabouts are unknown. 

In the event that a child is determined to be lost or missing, program staff will implement the following procedures until the child is located and/or local authorities are alerted. 
Staff Actions
1. Check with childcare staff and classroom teacher. 

2. Conduct immediate search of the school/campus/bus/surrounding areas as appropriate. 

3. Notify parents, if child is not found.
4. Notify emergency contacts, if parents cannot be reached.

5. Designate a staff member to personally answer phone.
6. Exchange phone numbers once parent or emergency contact is reached.  If a bus is involved, driver needs to keep in communication with the transportation dispatcher.
7. Call 911 if child is not found at this point.
8. Contact all appropriate parties as soon as possible when child is found.

Fire, Tornado, and other Emergencies

As required by Bennett 29J School District and State of Colorado Division of  Child Care, we periodically practice and document fire and tornado drills. Evacuation routes are outlined for all spaces utilized within the school. We follow Bennett 29J School District's Emergency Response Procedures, and these are posted in licensed areas of the school building. Procedures address emergencies such as: fire, tornado, person with a weapon, media (release of information), suspicious person/intruder, hazardous material, bomb threat, 1ockdown, suspicious package, lightning, and explosion/gunfire.  Staff is trained in fire and safety procedures prior to working with children.


Hazardous Material Release
A decision must be made to Shelter in Place or to Evacuate during a hazardous material release.
The fire department - Hazmat Division will make this decision. They in turn will notify the school administrator of their decision and what procedures to follow for the safety of the student body. Follow the instructions under the “Shelter in Place” or the procedures for “Evacuation.”


Shelter in Place
Definition: Sheltering in Place is the use of any classroom or office for the purpose of providing temporary shelter from a hazardous material release.  Such an emergency may include but is not limited to: hazardous material releases, such as a chemical train derailment, chemical truck overturning, or pipeline ruptures.  


Staff Instructions
1. Move students to the designated area or to the area instructed. If your class is outdoors, move them inside. 
2. Close any windows and doors to the shelter.  If controls to ventilation are accessible, turn them off as well.

3. Stay calm, stay in area until an “All Clear” is issued or further instructions are given.



Principal's Instructions
1. Receive information and instructions to Shelter in Place rather than evacuate due to nearby hazardous material release.
2. Announce to staff that they should activate the shelter in place plan. 

3. Require all persons in outside areas to go indoors. 

4. Contact maintenance to immediately shut off all heating, cooling and ventilation systems.

5. Contact the superintendent's office if they have not been contacted. 

6. Allow no one to leave the shelter during the emergency. 

7. Use reasonable judgment in allowing outsiders into a shelter during the height of the incident. 

8. Be in contact with the police or others in charge for continuous information and instructions until the incident is under control.

9. Announce the current status of the incident at frequent intervals over the PA system until the "All Clear" is given.


Evacuation



Staff Instructions: 
1. Evacuate when you hear the a1arm or announcement.
2. Be aware of the pre-designated primary and a1ternate evacuation routes.

3. Take roster sheet and grade book with you. 

4. Close classroom door and turn out lights as students leave. Leave the building in an orderly manner without rushing or crowding. 

5. If the situation warrants, vehicle evacuation will be used to transport students to another site. If the emergency calls for an evacuation without the use of vehicles, walk from the building in the stated course.

6. Always evacuate crosswind and/or upwind away from the emergency by a safe route. Students should be evacuated at least 300 feet from the building and out of the way of emergency vehicles.

7. Reassemble your students and check roll to ensure that all are accounted for. Report any missing students immediately.

8. Note on roster any students who are released to parents, if this is allowed.

9. Return to your room when instructed that it is safe to do so.

Principal's Instructions:

1.  Sound the alarm and/or announce an evacuation.
2. Use the PA system if alternate evacuation routes or instructions are necessary.

3.  Call 911 for police or fire department. Advise if ambulances are needed.
4. Evacuate all staff and students to pre-designated area. 

5. Pre-appointed staff members should search all areas of the building for stragglers.
6. Ensure that custodians and staff have turned off all motors, fans and other power equipment

7. Call the superintendent’s office if contact has not been made.
8. Notify emergency people of any missing students. 
9. If students are to be dismissed for the day, a check-out area should be established. 

10. Students should only be released to parents or those listed on the emergency release form.
11. Signal “All Clear” to return to class when appropriate.
12. File an incident report.

Off-campus evacuations involve transporting students to Strasburg School District 31J.
Transportation Arrangements and Parental Permission
Bennett 29J Before/After school care does not transport students for any reason.
Vehicle Safety: Seating, Supervision, and Emergency Procedures on the Road

Bus drivers, children, and staff share the responsibility for bus safety, including following all rules set by the Board of Education. Riding a school bus is a privilege and not guaranteed by law. If a child loses his or her bus privileges, parents must arrange for their child’s transportation to and from the field trip destination. All bus drivers hold a current Commercial Drivers License (CDL) and are trained in bus safety and emergency procedures through the District's Department of Transportation. A monitoring system may be installed and used in school buses for purposes related to safety. Staff is responsible for the supervision of children while on the bus and staff-to-chi1d ratios are maintained at all times.
Television/Video Viewing, Video Games, Special Activities and Supervision
Bennett 29J Before/After school care will not take field trips during program hours. Videos may be shown in the event of inclement weather but those videos must be rated G. Video games may be played at the discretion of the Director and must be rated E.
Caring for a Child Who Arrives Late and Group has Left the Program
Students who arrive late to programs are to check in with the Program Director or Program Leader who will direct the student where to go. Students and staff of the Bennett 29J Before/After school care program do not leave school grounds for activities.
Children’s Personal Belongings and Money

The Before/After school program will not be responsible for lost or stolen items. We suggest that if your student has money or personal items that must be brought to the program, those items are left in their backpacks.
Meals and Snacks

If parents would like their student to have a snack before or after school they will need to provide a non- perishable snack. The Bennett Before/After school program will not provide snacks/meals for the students in the program.
Visitors and Volunteers to the Program (7.7l2.32.K and 7.712.44)
Visitors: Parents and other community members are encouraged to visit schools and our programs as long as such visits do not disrupt the programs operations or interfere with the environment (Board Policy KI). All visitors sign the visitor's log and should be prepared to provide photo identification to staff upon request. If, in the judgment of the Director or Designee, a visitor is disruptive, the visitor maybe denied access to the program, restricted as to time or place, and/or directed to leave the program premises.
Volunteers (7.712.44): Volunteers may be used by the program, at the Director’s discretion. Their function, orientation, and supervision are clearly established. Volunteers are a minimum of 16 years of age, given instruction as to the program’s policies and procedures, and directly supervised by a Director, Assistant Director, or Program Leader. 
End of Day Procedures
   Staff ensures children are picked up before leaving by checking childcare facility and surrounding areas (including restrooms) and reviewing sign-in/sign-out sheets. Parents are strongly encouraged to have a back-up plan in place to ensure their child is picked up during program hours.  Parents are required to notify staff if they are going to arrive at the program after closing time to pick up their child.  Staff will attempt to contact parents and emergency contacts to ensure arrangements have been made to pick up the child.  If a child is not picked up thirty minutes after closing and attempts to contact parents and emergency contacts are unsuccessful, staff is required to contact local authorities and release the child to their custody. 
Closing Procedures (7.712.32O)

Staff will be the last to leave the program area. Upon leaving, staff will check bathrooms, storage areas, playgrounds, etc. to determine there are no children left on the school premises.
Filing a Complaint about Child Care (7.701.5)

We encourage open and honest communication regarding the quality of service we provide for our families. We ask that parents share concerns with the Director so that problems are addressed in a timely, effective manner. After speaking with the Director, if parents feel their concerns are not being addressed, they may speak with the elementary principal at (303) 644-3234. It parents wish to report a licensing violation, they may contact:

State of Colorado
Department of Human Services
Division of Child Care
1575 Sherman Street
Denver, CO 80203-1714
Phone: (303) 866-5958

Reporting Child Abuse (7.701.5)

Any staff who has reasonable cause to know or suspect that a child has been subjected to abuse or neglect or who has observed the child being subjected to circumstances or conditions that would reasonably result in abuse or neglect must immediately report or cause a report to be made of such fact to:

Adams County Human Services
Human Services Building 
7190 Colorado Blvd.

Commerce City, CO 80022 
Phone: 303.287.8831

Notification When Child is Withdrawn

If, for any reason, parents wish to withdraw their child from the program, a two-week written notice to the Director is requested to provide us time to reconcile accounts and prepare expense statements for tax purposes.

Bennett 29J School District School-age Childcare Program

Annual Enrollment Record
School Year: ___________



Site: Bennett Elementary  
Name of child: ______________________________________________   Age: _______                       

                     
  (First)                           (M.I)     (Last)
Address: __________________________________________________________________

   
(Street) 




(City)


(Zip)


Date of Birth _________________________



MM/DD/YYYY

Date of enrollment into program: ______________________________





MM/DD/YYYY

Sessions which my child will be attending (please check all that apply)

_______ Before Care

______ After Care


_____ Both
Name of parent(s) or legal guardian:
#1_____________________________________________________________________

(First) 



(M.I.)
(Last)

#2_____________________________________________________________________


(First) 



(M.I.)
(Last)

Home address of parent #1: 


Home address of parent #2 (if different):

__________________________________
__________________________________

(Street)

(City)

(State/Zip)
(Street)

(City)

(State/Zip)

Employment address of parent/guardian #1:

__________________________________
__________________________________

(Place of Employment)



(Place of Employment)

__________________________________
__________________________________

(Street)

(City)

(State/Zip)
(Street)

(City)

(State/Zip)

Employment address of parent/guardian #2:

__________________________________
__________________________________

(Place of Employment)



(Place of Employment)

__________________________________
__________________________________

(Street)

(City)

(State/Zip)
(Street)

(City)

(State/Zip)

Telephone numbers/email of parent #1: 

Telephone numbers/email of parent #2
Home: 
_______________________

Home: 
_______________________



Work:
_______________________

Work:
_______________________

Cell:
_______________________

Cell:
_______________________

Email: 
_______________________

Email: 
_______________________

Special instructions as to how parents can be reached during the hours the child is at the program:
______________________________________________________________________________

______________________________________________________________________________

Names and telephone numbers of persons other than parents or guardians who are authorized to sign the child from the program:
_______________________________________

______________
_____________

(First)



(Last)


Telephone)

(Relationship)
______________________________________________________________________________


(Street)






(City)


(State/Zip)


_______________________________________

______________
_____________

(First)



(Last)


Telephone)

(Relationship)
______________________________________________________________________________


(Street)






(City)


(State/Zip)


_______________________________________

______________
_____________

(First)



(Last)


Telephone)

(Relationship)
______________________________________________________________________________


(Street)






(City)


(State/Zip)


All individuals listed above must be an authorized adult (at least 18 years of age), and must comply with the program's sign in and sign out policies and procedures.
Name, address, and telephone number of child's physician and dentist:
_______________________________
 ________________________________________

(Name of physician)


 (Street)


(City)

(State/Zip)

______________________________
 
(Physician’s Phone number)


 

_______________________________
 ________________________________________

(Name of dentist)



 (Street)


(City)

(State/Zip)

______________________________
 
(Dentist’s Phone number)


 

Activity Permission and Exceptions:

I give permission for my child to participate in program activities with the exception of the following (please provide explanation):

___________________________________________________________________________

___________________________________________________________________________

_________________________________________
Signature of parent or legal guardian
Permission to View Videos:

Please initial the following statements:
_______________   I give permission for my child to view "G" rated movies.
Sunscreen Permission:

Please initialize one of the following statements:
_______________   
I give permission for childcare staff to assist my child with sunscreen.
_______________
I would like my child to apply his/her own sunscreen, without assistance 



from childcare staff.
Staff will make every effort to keep children safe; however, the program is not responsible for skin damage from sun exposure.
Special Instructions: Please check off one of the following statements:
□ 
In the event that my child's sunscreen is not readily available, my child may use the 
sunscreen provided by the program. 
□
I do not want my child to use any other sunscreen other than the one he or she 
brings.
DISCLAIMER: I understand that the Bennett 29J School District childcare programs are responsible for children who are enrolled, registered, and signed into the program according to the program's policies and procedures. I acknowledge that I have received, read, and understand the policies and procedures of the program. I also understand that failure to comply may result in denial of services.

____________________________________________

________________________

Signature of Parent/Guardian





Date

BENNETT 29J STUDENT EMERGENCY CARD FOR SCHOOL YEAR:  ______



Program: Bennett Elementary Before/After School Care
Grade: _____________


Teacher: __________________
Last Name: ________________________
First Name: _______________
Sex: __
Home Phone: ___________
Birth date: ________ 
Height: _______
Weight: _____

Address: __________________________
City: ____________________ Zip: _______
Mother/Guardian Name: ________________________________
Employer Address: ______________________________________________________

Home Phone: 
____________________ Work Phone: _________
Cell/Pager: _______
Father/Guardian Name: ________________________________
Employer Address: ______________________________________________________

Home Phone: 
____________________ Work Phone: _________
Cell/Pager: _______

IS STUDENT IN GOOD GENERAL HEALTH? ______________________________________
______________________________________________________________________________
SPECIAL MEDICAL PROBLEMS / DISABILITIES? __________________________________

______________________________________________________________________________

MEDICATIONS CHILD IS TAKING ON A REGULAR BASIS AT HOME OR AT SCHOOL:

________________________________________________________________________________________________________________________________________________
Hospital of choice: Please check one or list an alternative.
____ The Medical Center of Aurora (303) 695-2600 1501 South Potomac, Aurora
____ Sky Ridge Medical Center (303) 788-2550 10101 Ridge Gate Parkway, Lone Tree
____ Swedish Medical Center (303) 788-5000 501 East Hampden Avenue, Englewood
_____Denver Health (303) 436-6000 777 Bancock Street, Denver

____ Littleton Adventist Hospital (303) 730-8900 7700 South Broadway, Littleton
____ Parker Adventist Hospital (303) 269-4000 Parker Rd & E-470, Parker
____ University of Colorado Hospital (303) 372-0000 9th Ave. and Colorado, Denver

____ Other Name _________________
Address ______________________ Phone __________

______________________________________________________________________

___
Insurance Company and Policy #: ___________________________________________

______________________________________________________________________

Physician's Name
Address



Telephone
Names, addresses, and telephone numbers of persons (other than parents or guardians) who can assume responsibility for the child in the event of an emergency, if parents or guardians cannot be reached immediately. Please list at least one contact. 
____________________________________________________

______________

(First)




(Last)



(Telephone)


______________________________________________________________________________


(Street)






(City)


(State/Zip)


____________________________________________________

______________

(First)




(Last)



(Telephone)


______________________________________________________________________________


(Street)






(City)


(State/Zip)


IN AN EMERGENCY, THE ABOVE PERSONS HAVE MY PERMISSION TO AUTHORIZE EMERGENCY TREATMENT FOR MY CHILD. If the above people cannot be contacted, program staff are authorized to use their best judgment in an emergency situation. Parent/guardian will assume all financial responsibility.
____________________________________________
______________________


Parent/Guardian Signature




Date 
� All policies referenced with (7.712.##) are specified in Rules Regulating School-Age Child Care Centers issued by: The Division of Child Care, The Colorado Department of Human Services  





